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Diary-Manual 
FOR USE OF STAFF MEMBERS 
Signature of person to whom issued 
Initials 
. T.is Diary-Manual is 
provided for the convenience of 
. staff members in recording 
their professional activities and 
keeping necessary day-to-day 
records and accounts. It 
contains a list of the U. S. firm's 
offices, together with addresses 
telephone numbers and Tele: 
numbers. The Diary-Manual 
has been designed to be 
carried in your pocket so that it 
can be used for ready 
reference. 
;TRUCTIONS FOR USE OF DIARY 
ID PREPARATION OF TIME SHEET 
(1ecord time in diary 
Due date for time sheet 
Time to be accounted for 
Short•day time 
Split day 
IME SHEET - HOW TO FILL OUT 
Current period client charges 
including information on type of 
service and location codes 
Current period non-client charges 
including explanation of codes 
for nonchargeable time 




Meals, including related tips and 
weekend allowances 
Business and professional re~ations 
Miscellaneous expenses 
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Instructions for use of 
diary - and preparation 
of time sheet 
Record time in diary-Working time should be recorded in such a manner 
as to indicate the nature of the work performed, the location and the time 
spent. Space is also provided ior recording cash transactions. The diary 
constitutes the basic record from which you prepare your reports to the firm. 
Due date for time sheet-Even if you have to estimate the time to be 
worked, you should send your time sheet early enough so that it reaches 
the office to which you are attached no later than the morning of the 1st and 
16th day of each month. Time sheets should be legibly written in ink on forms 
provided by the firm. Your expense report, if any, should accompany your 
time sheet. 
Time to be accounted for-Report as time worked the elapsed time 
between beginning and leaving work at the place designated, less time out 
for meals or for personal purposes. Daily commuting time should not be 
reported as time worked. In cases where the client's office is closed for a 
holiday or some other day when the firm's office is open, an effort should 
be made to arrange to work on that day, either in the office on the client's 
affairs or for another client. Out-of-town travel time on weekdays during the 
hours normally worked should be regarded as time worked and charged 
to the respective clients. 
All time that can be properly allocated to clients is to be so charged. Office 
time spent in footing, proofreading, and other similar tasks should be 
charged to the applicable client, as should time spent in planning for the 
work, giving or receiving instructions relative to the engagement, prepar-
ing personnel reports, etc. In addition, time described below is chargeable 
to clients: 
(1) Short-day time-When work is completed at a client's office or the 
client's office closes at such an hour of the day as to make it imprac-
ticable to take up another client's work during the same day, the client 
should be charged with the normal number of work hours for that day. 
(2) Split day-11 a staff member goes from one client's premises to 
another client's office on the same day, or if a staff member works 
part of the day in a client's office and the remainder of the day in the 
firm's office, there should be a reasonable distribution between the 
two or more clients concerned of the entire time spent in traveling. 
Preparation of 
time sheet 
In addition to entering the staff member's name and number, class, depart-
ment, office name and number (page 34) and the ending date of the semi-
monthly period, the following information should be recorded on the time 
sheet: 
Current period client charges 
1. Name and client code number-Enter the names of the individual 
clients to which time and expenses are charged and the appropriate 
nine-digit client codes. Each client code consists of a 5-dlgit prime 
client code, a three-digit subclient number and a one-digit type of serv-
ice code. A list of assigned codes and subcodes is on file in each 
office. A request (on Form ET-3) for assignment of client and subclient 
codes must be made by the manager or in-charge staff member 
whenever work tor a new client is undertaken, or it is desired to change 
the basis for accumulating time and expense charges tor existing 
clients. Upon securing new or additional client and subclient 
numbers, all other staff members assigned to the engagement should 
be advised of such codes. 
2. Type of service code-AU time charged to clients should be classified 
according to type of service: 
Code 
1. Audit services continuing (services rendered 
annually or more frequently) 
2. Audit services initial (services performed for a new 
client who is expected to continue as a client requiring 
our services annually or more frequently in the future) 
3. Audit services nonrecurring (services which are not 
rendered at least annually) 
~ 
4. Tax services (including preparation of all tax returns) DOMESTIC LOCATION CODES 
5. MCS (Management Consulting Services) Location Code Location Code 
6. CPS (Comprehensive Professional Services) Alabama 101 Maryland 121 
Birmingham 278 
3. Location code-Enter the code number of the state or foreign country Massachusetts 122 
where the work was actually performed . There are certain places Alaska 102 
where a city designation must be indicated instead of the state code. 
Michigan 123 
Arizona 103 Battle Creek 281 
For example, if the staff member worked in Dayton, Ohio, for a client Detroit 273 
he would record ''286'' in the location code column on the time sheet, Arkansas 104 
but for time spent in the Columbus office writing the report for the Minnesota 124 
same client, he will record a separate line item with code "274." While 
California 105 
San Francisco 283 Mississippi 125 
traveling, chargeable time will be assigned to point of destination . 
This information is essential for certain tax reports which the firm is Colorado 106 Missouri 126 
required to file. Location codes should not be confused with office 
Denver 284 Kansas City 276 
St. Louis 272 
codes (page 34). Connecticut 107 
4. Total hours-Crosstoot totals of daily hours recorded. 
.,, Montana 127 
Delaware 108 
5. Expense totals by client-Enter the total expenses charged to each 
Wilmington 285 Nebraska 128 
client as reported on your expense report for the same period. Petty Dist. of Columbia 109 Nevada 129 
cash reimbursements of expenses should not be recorded on the time 
sheet. 
Florida 110 New Hampshire 130 
6. Meals and entertainment-Enter the full value of all partially deduc- Georgia 111 New Jersey 131 
tibia meals and entertainment expenses referred to in the guidelines 
Hawaii 112 New Mexico 132 
on the back of the time sheet. 
Idaho 113 New York 133 
New York City 277 
Illinois 114 Yonkers 268 
Indiana 115 North Carolina 134 
Marion County 279 
North Dakota 135 
Iowa 116 
Ohio 136 
Kansas 117 Beachwood 254 
Cincinnati 282 
Kentucky 118 Cleveland 280 
Boone County 257 Columbus 274 
Fayette County 258 Dayton 286 
Florence 255 Dublin 287 







DOMESTIC LOCATION CODES (Continued) FOREIGN LOCATION CODES (Continued) 
Location Code Location Code Location Code Location Code 
Oregon 138 Utah 145 Holland 535 Norway 640 
Pennsylvania 139 Vermont 146 Honduras 540 Panama 645 
Philadelphia 270 
Pittsburgh 271 Virginia 147 Hong Kong 545 Peru 650 
Mt. Oliver 288 
Washington 148 India 550 Philippines 655 
Rhode Island 140 
West Virginia 149 Indonesia 555 Portugal 660 
South Carolina '141 
Wisconsin 150 Ireland 560 Qatar 665 
South Dakota 142 
Wyoming 151 Israel 565 Saipan 670 
Tennessee 143 
Puerto Rico 164 Italy 570 Saudi Arabia 675 
Texas 144 
... Jamaica 575 Singapore 680 
FOREIGN LOCATION CODES 
Japan 580 Spain 685 
Location Code Location Code 
Korea 585 Sweden 690 
Africa 400 Chile 470 
Kuwait 590 Switzerland 695 
Amsterdam 405 Colombia 475 
Lebanon 595 Taiwan 700 
Argentina 410 Costa Rica 480 
Liberia 600 Trinidad 705 
Aruba 415 Curacao 485 
Luxembourg 605 Turkey 710 
Australia 420 Dominican Republic 490 
Malawi 610 United Arab Emirates 715 
Austria 425 Ecuador 495 
Mexico 620 Venezuela 720 
Bahamas 430 Egypt 500 
Nassau 625 Zaire 725 
Bahrain 435 El Salvador 505 
Netherlands 630 Other Foreign 869 
Barbados 436 England 510 
New Zealand 635 
Belgium 440 France 515 
Bermuda 445 Germany 520 
Brazil 450 Guam 525 
Canada 460 Guatemala 530 
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Current period non-client charges - Staff members should seek every 
opportunity to spend time on activities pertaining to client service. All time 
other than that chargeable to clients should be carefully identified on time 
sheets according to the codes described below. If there is any doubt, the 
questions should be referred to the office. 
90002 Vacation - Time spent away from office in accordance with 
established vacation policy. 
90003 Holidays - Time not worked on any holiday recognized by the 
office or any float ing holiday selected by the staff member for 
religious, ethnic, commemorative or any other personal reason. 
The following rules apply when it is necessary to work on a firm-
designated holiday: 
• For those staff members entitled to payment for overtime-the 
client or other appropriate time category should be charged with 
the number of hours worked and eight hours (or seven for those 
who account for seven hours per day) should be charged to 
''Holiday '.' 
•For those staff members not entitled to payment for overtime-
the client or other appropriate time category should be charged 
with the actual number of hours worked and, to the extent it is less 
than a full day, the balance should be charged to " Holiday'. ' The 
time not charged as holiday is available to be taken at a later date 
(during the same fiscal year) and should be charged to " Holiday" 
when taken. 
90004 Sickness - Absence due to own illness and own medical and den-
tal treatment. Do not include time away from the office due to 
illness of members of the family or others. Absence for annual 
physical examinations required by the firm should be charged to 
off duty 90001 rather than sickness. 
90005 Available - This code is for time of professional staff members 
while awaiting assignment. Such time should be devoted to self-
development activities and Projects authorized by the personnel 
manager or local director of continuing education. 
91070-001-1 Jury Duty - This code is for time spent serving on a jury. 
91071-001-1 CPA and Other Professional Exams - This code is for time 
spent taking the CPA or other professional exams. 
91072-001-1 Personal Emergencies - This code is used to record time 
resulting from personal emergencies, such as death or serious 
illness in immediate family. 
91073-001-1 Early Office Closing (firm) - This code is used to record time 
resulting from an early office closing. 
92000-xxx-1 Continuing educati9n (C.E.) - These codes are for time 
spent attending C.E. meetings and courses, including programs 
held at practice offices. Time spent by instructors, speakers and 
administrators in preparation, teaching and administration of C.E. 
courses, and related travel time during regular office hours only, 











Informal classes and discussions for the benefit of professional 
staff awaiting assignment and other self-development activities 
performed during available time should be charged to code 90005 
(available). Similarly, staff meetings which are primarily admin-
istrative in nature should be charged to an appropriate non-
chargeable time code (91xxx-xxx-x), instead of a C.E. code. 
93000-xxx-x Industry specialists - The National Director of Industry 
Specialists is responsible for assigning and maintaining the 
93000-xxx-x series. Time properly chargeable to these accounts 
should relate to firmwide programs or efforts that have been 
directed or approved by the lead specialist. This might include 
time of specialists devoted to the study of the industry, staff 
assigned by the specialist to specific tasks and authorized 
attendance at industry conventions and other industry meetings 
during regular office hours. 
94000-xxx-x Firmwide projects - The National Director of Finance 
authorizes the use of separate codes when considered necessary 
to accumulate time charges on firm projects. Active assigned proj-
ect codes are set forth in AIM Volume 3B. Charges to the various 
projects may be made only at the specific direction of the partner 
with assigned responsibility for the project. 
9Bxxx-xxx-x Proposal assistance - Use this code for reporting hours 
worked assisting other offices in a proposal effort. Charges to 
proposal codes may be made only with the prior approval of the 
proposing office. 
The prime code for all such activities will be 98 followed by the 
3-digit office number of the proposing office. 
91xxx-xxx-x Other nonchargeable activities - Use this code for reporting 
hour$ worked which are not chargeable to clients or codes pro-
vided for industry specialist activities, assigned projects, proposal 
assistance, continuing education and available time. This code 
will be used for office administrative matters including staff activi-
ties such as outings and parties during regular office hours; 
preparation for and participation in business, community and pro-
fessional activities during regular office hours; act ivities of firm 
committees; and partners meetings and other firm-wide and 
regional activities. 
The prime code for all such activities will be 91 followed by the staff 
member's 3-digit office number. 
90011 Off duty time - Unless you are a part time employee, you must account 
for at least 8 hours on each weekday. Any difference between the 
actual hours worked and eight must be reported as outlined below. 
No hours are to be reported for leaves of absence without pay, 
but such absences must be explained on the face of the time 
sheet. Attendance at military reserve summer training camp is 
considered leave of absence without pay. 
Permission to be off duty should be obtained from the partner or 
manager in charge of staff as far in advance as possible. All off 
duty time must be explained on the time sheet. Off duty time 
includes the following: 
- Annual physical exams required by firm 
- Househunting and moving for firm-initiated transfers 
- Short workday (less than normal number of hours worked). 
However, time not actually worked due to completing an assign-
ment or the client's office closing too late in the day to permit 
another assignment to be undertaken should be charged to 
the client rather than off duty. In addition, short workday time 
due to personal reasons should be charged to vacation . 
Time off for personal reasons- Time off for religious holidays, personal 
business, moving household (other than fi rm-initiated transfers) , 
family matters and other personal reasons should be charged to 
holiday or vacation. 
Prior period adjustments - this section appears on the back of the Time 
Sheet and is used to report adjustments to time and expense 
charges made on time sheets and expense reports filed in previous 
time periods. 
Show adjustments in detail on the back of the time sheet. Bracket 
negative amounts. Include the adjustment date for each adjustment. 
This is the ending date of the period in which the charge was orig i-
nally made (i .e. , the original time sheet date). Adjustments covering 
several periods must be entered on separate lines for each period 
involved. The net change resulting from the adjustments must be 





The firm reimburses partners and staff members for reasonable expenses 
directly connected with the performance of their duties. Partners and staff 
members who return from travel assignments are expected to make a final 
settlement of their expense account balances immediately. 
Partners and staff members are required to use firm-issued Diners Club 
charge cards for all reimbursable travel and business expenses. Partners 
and staff members are responsible for all charges made on their firm-issued 
Diners Club charge cards. Partners and staff members may not submit their 
Diners Club charge card statements to the firm for payment. 
Partners and staff members must itemize all reimbursable charges on 
their Diners Club statements on Form 103, Expense Report, and attach the 
related original receipts. The Diners Club statement alone is not sufficient 
supporting documentation for firm reimbursement of expenses. 
Partners and staff members must submit Form 103, Expense Report, to 
their assigned office on the morning of the 1st and the 16th of each month . 
Transportation 
The firm will reimburse you for business-related transportation expenses 
including the actual cost of transportation on railroads, airlines, etc., 
including reasonable gratuities and incidental expenses. 
All air, hotel and rental car reservations should be made through the Firm's 
Travel Reservation Center (TAC) located at the National Administrative 
Center (NAC). 
PW Staff Reservations 
PW CE & Group Res. 
PW Partner Services 
PW International Res. 




The TAC is open from8:00 a.m. to 9:00 p.m. Eastern time. For emergen-
cies during TRC's off hours, call 800-231-9979. 
PW Travel Systems 
Staff Questions I Problems 
Partner I Group Questions I Problems 





Diners Club Assistance Line 
Declined or Rejected Cards 




You must purchase all airline tickets from PW's Travel Reservation Center 
(TAC). The TAC will bill the ticket directly to your firm-issued Diners Club 
charge card. 
If you use a round-trip or multiple-coupon ai r line ticket partly in one time 
period and partly in another, record the ticket in the time period in which 
Y._OU travel the final leg of the trip. 
Attach the airline passenger coupon to Form 103. Credit card receipts 
are not acceptable documentation for airline expenses. 
Do not record unused airline tickets on Form 103. Return unused ai rli ne 
tickets to the Travel Reservations Center (TAC). 
You may earn personal frequent flier credits for fl ights you take on firm 
or client business. However, you may not incur abnormal travel time or 
incur any additional expenses for the purpose of accruing frequent 
flier mileage. 
Air Travel Reimbursement Guidelines 
Reimbursable 
Air Travel Clubs/ Lounges . 
Air Travel Insurance 
Airfare in Lieu of Other Transportation 
Airport Parking 
Charter Aircraft 
First-Class vs. Economy_ 
Staff members 
Partners . 
In-Flight Movies/ Drinks . 
Lost Airline Tickets. 














You must have the following insurance coverage to use your personal car 
for firm business: $100,000 / person and $300,000 / occurrence for bodily 
injury liability and $50,000 / occurrence for property damage or a combined 
single limit of $300,000/ occurrence for bodily injury and property damage. 
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In-Town Assignments-The firm will reimburse you only for expenses that 
exceed your normal commuting expenses. 
Out-of-Town Assignments-With advance approval by the engagement 
manager, you may use your personal car on out-of-town assignments. The 
firm will reimburse you for mileage, tolls and overnight parking. 
Documentation-List the names of staff members who shared in the use 
of your personal car. Record where the trip started and where the trip ended. 
Record the total number of miles that you drove. Deduct your normal com-
muting mileage and expenses from the total number of miles that you drove. 
Accidents-The firm will not reimburse you for transportation costs relating 
to expenses for automobile repairs, traffic and parking tickets, theft or 
damage in an accident. 
If you are in an accident while on firm business: (1) Notify the Insurance 
desk in the Private Records department at NAC immediately. (2) Follow-up 
this initial notification with a written description of events. (3) Send the written 
description of events to the Private Records department at NAC. 
Rental Cars 
You may use rental cars when you have advance approval by the engage-
ment manager. 
When you rent a car for business use: (1) Use only those rental car com-
panies that have negotiated special rates with the firm. (2) Check to be sure 
that you are getting the firm's discount rate. (3) Decline the optional col-
lision coverage and/ or optional personal liability coverage. (4) Request 
a mid-size car model. 
Documentation-Attach both the original Record of Charge (AOC) and the 
rental car itemized statement of charges to Form 103. Credit card receipts 
alone are not acceptable documentation tor rental car expenses. 
Accidents-The firm will not reimburse you for transportation costs relating 
to expenses for traffic and parking tickets. 
lf you have rented a car through a firm-designated rental agency on firm 
business, then the rental car company will cover all damages: (1) Report 
accidents to the local police and get a copy of the police report . (2) Notify 
the rental company and complete any accident reports. (3) Notify the 
Insurance desk in the Private Records department at NAC immediately. 
(4) Follow up this initial notification with a written description of events. 
(5) Send the written description of events to the Private Records depart-
ment at NAC. 
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Taxis and Other Public Transportation 
The firm will reimburse you for business•related taxi, train and other public 
transportation costs. Attach the original receipts to Form 103. 
Lodging 
Documentation-Attach the original hotel bill to Form 103. The hotel bill 
must show the name of the hotel; location of the hotel; and date(s) that 
you were registered at the hotel. 
The hotel bill must show itemized amounts for: room charges, meals, 
1:undry, telephone charges, and other charges. 
Lodging Reimbursement Guidelines 
Reimbursable 
Yes No 
Stayovers to Save on Airfare .x 
Guaranteed Reservations 
that You Fail to Cancel .x 
Hotel Charges in Lieu of 
Other Accommodations . . . .. .. X 
Room Service Charges . .X 
Weekend Stays 
Due to Firm Commitments . .X 
Due to Personal Reasons . .X 
Meals 
Documentation-Partners and contract staff members must attach original 
receipts to Form 103 for each reimbursable meal in excess of $25. Staff 
members below contract level must attach original receipts to Form 103 for 
each reimbursable meal, regardless of the cost of the meal. Credit card 
receipts are acceptable documentation for meals. Briefly describe the 
business purpose of the meal, and list the names of the participants for each 
meal expense on Form 103. 
Note: Lavish or extravagant expenses may have a negative impact on pro-
spective clients. They are not tax deductible, and they are not reimbursable. 
In-Town Meals 
The firm will reimburse you for actual reasonable costs for in-town meals 
required as a result of firm or client business. 
Practice Development Lunches-Record the following information on 
Form 103 to document practice development lunches: name of the partner 
who approved the expense; name of the potential client; the client's 
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company affiliation and position; and the general nature of matters 
discussed and the business purpose of the meeting. 
The firm has developed the following guidelines for practice development 
lunches: 
• There must be a strong potential for obtaining new work in the foreseeable 
future. 
• Practice development expenses should be reasonable in all cases. 
• Most practice development activities take place during the business 
week, not on weekends. 
• Most reimbursable practice development expenses do not involve 
spouses. 
• Be sensitive to the problem that can be created by entertaining some-
one who may not be in a position to reciprocate in the future. 
In-Town Meals Reimbursement Guidelines 
Reimbursable 
Yes No 
Client Lunches/ Dinners 
.x 
Overtime Meals for Exempt Staff Members . 
... X 
Lavish or Extravagant Expenses . -- · ·· 
. X 
Practice Development Lunches .. . . .X 
Professional / Charitable Functions . .. . . . X 
Reciprocal Lunches . ···· · · 
. X 




Weekend I Holiday Meals Due to Firm Commitments .X 
Out-of-Town Meals 
Partners and Contract Staff-The firm reimburses partners and contract 
staff members for actual reasonable costs incurred for out-of-town breakfasts 
and dinners while traveling on firm business. The firm reimburses partners 
and contract staff members for week-day lunches only if the lunches are 
business-related. 
Staff Members Below Contract-The firm reimburses staff members below 
contract level for actual reasonable costs incurred for out-of-town breakfasts 
and dinners up to specified maximum daily amounts while traveling on 
firm business: 
Maximum Daily Amounts: 
Weekdays . 
Weekends/ Holidays . 
.$26 
· · · · - - - ........ $32 
Note: The specified maximum daily amount is not a per diem reim-
bursement. 
-.The specified maximum daily amount varies for certain higher-cost 
metropolitan areas. Check with your local office cashier to determine if 
higher rates apply for the area where you will be traveling. 
Business and Professional Relations 
The firm will reimburse you for the cost of entertaining clients and 
visitors, registration fees for business and professional group meetings, 
professional society dues, etc. 
Documentation-Record the following information on Form 103: date of 
fun~tion; name of group/ organization; name and location of facility; reason 
for incurring expense; and names and business relationship of persons 
involved. 
17 




Conferences . .x 
Client Entertainment . .x 
Entertainment expenses for 
spouses, other PW staff 
members, personal friends . X 
Commuting Costs . ...... X 
Continuing Education 
Drinks/ Entertainment .... . x 
Meals . ... . x 
Rental Cars . .X 
Entertainment Expenses 
End--of-Engagement Parties . . . X 
Office Outings . .x 
Tour-of-Duty Visits . ...... . x 
Entertainment of 
Visiting PW Staff Members . . . .. . x 
Professional Fees and Expenses .X 
Reforence Materials . .. . x 
Sporting Events 
Client Entertainment . ...... . x 
Member/ Guest Tournaments 
When Invited by a Client . .x 
Member I Guest Tournaments 
When Invited by a PW 
Staff Member .. x 
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Miscellaneous Expenses 
Consult with your office managing partner, engagement manager or 
office administrative manager if you need further clarification on whether 





Clothing Damaged at Work 
Formal Wear Rental Charges When 
Asked to Represent the Firm 
Weather-Related Items .. 
Club Dues 
Partner Luncheon Club Dues . 
Partner Country Club Membership . 
Credit Cards 
Late Payment Charges . 
Annual Credit Card Fees 
NSF Service Charges . 
Gifts 
Client Administrative Staff 
Expressions of Concern 
Special Occasions 
Household Expenses . 
Laundry I Valet Service 
on Business Trips . 
Personal Property Stolen or Misplaced 
Stationery, Supplies 
and Computer Software 
Telephone Calls 
Business-Related Long Distance . 
Personal Long Distance 









. ...... X 
.x 
. ....... x 






. .......... x 
. . . . x 
.. . .. X 
.. X 
.x 
. ... . ... x 
. . ... x 
. .. X 
Offices of 
Price Waterhouse 
(United States firm) 
Includes satellites and step-out offices of 
Price Waterhouse. 
Addresses effective as of January 15, 1990. 
The most current addresses for offices of the United States firm and 
associated Price Waterhouse firms and correspondents throughout the 
world are available in the International Directory of Offices. 
NATIONAL OFFICE 
NEW YORK, NEW YORK 10020 
1251 Avenue of the Americas 
(212) 489-8900 
Telex: 428981 
Telecopier: (212) 489-893719692 I 8952(G3) 
NATIONAL ADMINISTRATIVE CENTER 
TAMPA, FLORIDA 33607 
1410 N. Westshore Boulevard 
Mail Address: P 0. Box 30004 - Zip 33630 
(813) 287-9000 
Telex: 8708760845 
Telecopier: (813) 289-9042(G3) 
Distribution: (813) 287-9091 
ACTRON 
- See Arlington, Texas 
ANCHORAGE, ALASKA 99503 




Telecopier: (907) 561-4821 
20 
ARLINGTON, TEXAS 76011 
(Actron) 
Suite 100 
2212 Arlington Downs Road 
(817) 649-1866 
Telex: 402297 
Telecopier: (214) 606-2983 
ARLINGTON, TEXAS 76010 




Telecopier: (817) 861-9303x674 
ATLANTA, GEORGIA 30339 




Tetecopier: (404) 933-6333 
ATLANTA NORTH 
200 Galleria Parkway, N.W. 
Suite 7300 
Atlanta, Georgia 30339 
(404) 980-2900 
Telex: 853494 
Telecopier: (404) 980-2966(G3) 
AUSTIN, TEXAS 78701 
One American Center 
Suite2000 
600 Congress Avenue 
(512) 476-6700 
Telecopier: (512) 320-7291 
BAKERSFIELD, CALIFORNIA 93309 
5016 California Avenue 
(805) 323-2062 
Telecopier: (805) 323-9807 
21 
BALTIMORE, MARYLAND 21202 




Telecopier: (301) 625-8375 
BATTLE CREEK, MICHIGAN 49017 
67 West Michigan Avenue, Suite 600 
Mail Address: P. 0. Box 1637 · Zip 49016 
(616) 965-1351 
Telex: 4993086 
Telecopier: (616) 965-4441 
BELLEVUE, WASHINGTON 98004 
Skyline Tower 
10900 N.E. Fourth Street 
Suite2200 
(206) 462-6550 
Telecopier: (206) 462-6556 
BETHESDA, MARYLAND 20817 
6500 Rock Spring Drive 
(301) 365-7963 
I.S.: (301) 897-5900 
Telex: 89668 
Telecopier: (301) 493-9161 
I.S.: (301) 897-4302 
BOSTON, MASSACHUSETTS 02110 
160 Federal Street 
(617) 439-4390 
Telex: 940233 
Telecopier: (617) 439-7097 
ENTREPRENEURIAL SERVICES CENTER 
One Kendall Square, Building 200 
Cambridge, Massachusetts 02139 
(617) 439-4390 
Telex: 940233 
Telecopier: (617) 494-4731 
BOULDER, COLORADO 80302 
1050 Walnut Street, Suite 302 
(303) 440-8100 
Telecopi,er: (303) 442-2880 
BUFFALO, NEW YORK 14203 
3600 Marine Midland Center 
(716) 856-4650 
Easy Link: 62653590 
Telecopier: (716) 856-1208 
, CAMBRIDGE, MASSACHUSETTS 
SEE ENTREPRENEURIAL SERVICES-BOSTON. 
CENTURY CITY 
WEST LOS ANGELES, CALIFORNIA 90067 
1880 Century Park East 
(213) 553-6030 
Telex: 698303 
Telecopier: (213) 277-8274 
Litigation: (213) 282-0950 
CHARLESTON, SOUTH CAROLINA 29401 
171 Church Street 
Suite260 
(803) 723-5441 
CHARLOTTE, NORTH CAROLINA 28280 
One NCNB Plaza, Suite 3200 
(704) 372-9020 
Telex: 701029 
Telecopier: (704) 334-6513 
CHICAGO, ILLINOIS 60601 
200 East Randolph Drive 
(312) 565-1500 
Telex: 277564 PWCHIUR 
Telecopier: (312) 565-1540 
CHICAGO, ILLINOIS 60603 
(Tax Technology Group) 
Mid~Continental Plaza 
55 East Monroe Street, 30th Floor 
(312) 419-1565 
Telecopier: (312) 221-2287 
CINCINNATI, OHIO 45202 
1900 Central Trust Center 
201 East Fifth Street 
(513) 621-1900 
Telex: 214212 
Telecopier: /513) 621-2883 
CLEVELAND, OHIO 44114-2301 
BP America Building 
200 Public Square, 27th Floor 
/216) 781-3700 
Telex: 6873136 
Telecopier: /216) 566-7846 
BEACHWOOD 
Four Commerce Park Square, Suite 800 
23200 Chagrin Boulevard 
Cleveland, Ohio 44122 
/216) 781-3700 
Telecopier: /216) 765-1342 
COLUMBIA, SOUTH CAROLINA 29201 
1441 Main Street, Suite 1200 
/803) 779-0930 
Telecopier: /803) 343-3332 
COLUMBUS, OHIO 43215 
The Huntington Center 
41 South High Street 
(614) 221-8500 
Telex: 466829 
Telecopier: /614) 365-7078 
COMPUTECH DIVISION 
- See Glastonbury, Connecticut 
CURACAO, NETHERLANDS ANTILLES 
Scharlooweg 106 
Mail Address: PO Box 46 
/599-9) 612300 
Telecopier: 5999612593/G3) 
DALLAS, TEXAS 75201-4698 




Telecopier: /214) 754-7991 
DALLAS NORTH 
810 Two Bent Tree Tower 
16479 Dallas Parkway 
Dallas, Texas 75248 
(214) 733-1212 
Telecopier: /214) 733-8228 
DAYTON, OHIO 45402 
350 Gem Plaza 
/513) 222-2100 
Telex: 467511 
Telecopier: /513) 222-0993 
DENVER, COLORADO 80202-2872 




Telecopier: /303) 571-1088/G3) 
DETROIT, MICHIGAN 48243 
200 Renaissance Center, Suite 3900 
/313) 259-0500 
Telecopier: Admin. & Gen. Audit /313) 568-5246 
Tax and CPS /313) 568-5265 
MCS /313) 568-5276 
DUBLIN, OHIO 43017-1398 
(Management Horizons) 
570 Metro Place North 
(614) 764-9555 
Telex: 246606 
Telecopier: /614) 764-9821 I 0845 
ENTREPRENEURIAL SERVICES CENTER 
- Cambridge - See Boston 
FALLS CHURCH, VIRGINIA 22042 
Fairfax 
3110 Fairview Park Drive 
Suite 300 
(703) 538-7982 
Telecopier: (703) 641-5588 
FLORENCE, KENTUCKY 41042 
250 Turfway Ridge Office Park 
7300 Turfway Road 
(606) 283-1901 
Telecopier: (606) 283-0724 
FORT LAUDERDALE, FLORIDA 33301 
One East Broward Boulevard 
Suite 1700 
Mail Address: P. 0. Box 6368 - Zip 33310 
(305) 463-6280 
Telex: 701938 
Telecopier: (305) 463-6288 
FORT WORTH, TEXAS 76102 
1700 City Center Tower II 
301 Commerce Street 
(817) 870-5500 
Telex: 794830 
Telecopier: (817) 870-5533(G3) 
GLASTONBURY, CONNECTICUT 06033 
(Computech Division) 
Corporate Center II 
628 Hebron Avenue 
(203) 657-7300 
Telecopier: (203) 633-7318 
GOVERNMENT SERVICES, OFFICE OF 
WASHINGTON, D.C. 20006 
1801 K Street, N.W 
(202) 296-0800 
Telex: 197774/PWAl-197728 
Telecopier: (202) 296-2785 
26 
HACKENSACK, NEW JERSEY 07601 
411 Hackensack Avenue 
(201) 646-1550 
Telex: 135101 
Telecopier: (201) 646-1882 
HARTFORD, CONNECTICUT 06103 
One Financial Plaza 
(203) 240-2000 
Telex: 99307 
Telecopier: (203) 547-1340 
HONOWLU, HAWAII 96813-3969 
841 Bishop Street 
(808) 521-0391 
Telex: 7430335 
Telecopier: (BOB) 536-4650(G3) 
HOUSTON, TEXAS 77002 
1201 Louisiana, Suite 2900 
(713) 654-4100 
Telex: 701646 
Telecopier: (713) 750-4717 
INDIANAPOLIS, INDIANA 46204 
300 North Meridian, Suite 1700 
(317) 632-8361 
Telex: 8103413372 
Telecopier: (317) 632-4171 
INTERNATIONAL TRADE CONSULTING SERVICES 
- See Washington 
JACKSONVILLE, FLORIDA 32202 
2500 Independent Square 
(904) 355-6500 
Telex: 706794 
Telecopier: (904) 354-4745(G3) 
27 
JOHNSON CITY, TENNESSEE 37604 
207 Mockingbird Lane 
Suite402 
Ma;J Address: P 0 . Box 3489 C.R.S . . Zip 37602 
(615) 929-9121 
Telex: 5106013010 
Telecopier: (615) 929-8818 
KANSAS CITY, MISSOURI 64105 
1055 Broadway 
Mail Address: P 0. Box 13164 - Zip 64199 
(816) 474-6590 
Telecopier: (816) 421-7024 
LEXINGTON, KENTUCKY 40503 
771 Corporate Drive, Suite 705 
(606) 224-3337 
Telecopier: (606) 223-1088 
LONG BEACH, CALIFORNIA 90802 
200 Oceangate, Suite 600 
(213) 491-0440 
Telecopier: (213) 437-8733 
LONG ISLAND 
JERICHO, NEW YORK 11753 
100 Jericho Quadrangle 
(516) 681-7114 
Telecopier: (516) 681-7124 
LOS ANGELES, CALIFORNIA 90071-2889 
400 South Hope Street, Suite 2300 
(213) 236-3000 
Telex: 6831270 
Telecopier: (213) 622-9062 
MANAGEMENT HORIZONS 
- See Dublin, Ohio 
MEMPHIS, TENNESSEE 38103 
One Commerce Square, Suite 2600 
(901) 523-8000 
Telecopier: (901) 525-1718 
28 
MENLO PARK, CALIFORNIA 94025 
(Technology Centre) 
68 Willow Road 
(415) 322-0606 
Telecopier: (415) 321-5543 
MIAMI, FLORIDA 33131-2330 




Telecopier: (305) 381-7672 
MILWAUKEE, WISCONSIN 53202 
1500 Bank One Plaza 
(414) 276-9500 
Telecopier: (414) 287-2333 
MINNEAPOLIS, MINNESOTA 55402 
3100 Multifoods Tower 
33 South Sixth Street 
(612) 332-7000 
Telex: 290580 
Telecopier: (612) 332-6711 
MORRISTOWN, NEW JERSEY 07962-1965 
4 Headquarters Plaza North 
PO. Box 1965 
(201) 540-8980 
Telex: 855776 
Telecopier: (201) 993-9409 
MORRISTOWN NATIONAL 
MORRISTOWN, NEW JERSEY 07962-1940 
65 Madison Avenue 
(201) 644-4973 
Telecopier: (201) 540-0037 
NASHVILLE, TENNESSEE 37205 
4400 Harding Road 
(615) 292-5000 
Telex: 703650 
Telecopier: (615) 269-3994(G3) 
29 
NEW ORLEANS, LOUISIANA 70112 




Telecopier: (504) 522-6180 
NEWPORT BEACH, CALIFORNIA 92660-7330 
660 Newport Center Drive 
P. 0. Box 7300 
(714) 640-9200 
Telex: 62234550-Domeslic/ 704664-lnt'I. 
Telecopier: (714) 640-6332 
CCATS 
NEW YORK, NEW YORK 10020 
1221 Avenue of the Americas 
31st Floor 
(212) 703-3801 
Telecopier: /212) 302-8736 
WORLD FIRM LIMITED 
NEW YORK, NEW YORK 10019 
33rd Floor 
1285 Avenue ef the Americas 
/212) 237-3900 
Telex: 428981 
Telecopier: /212) 237-3905/956-4718 
NEW YORK, NEW YORK 10022 
153 East 53rd Street 
/212) 371-2000 
Telex: 666866 
Telecopier: /212) 688-5460-Domeslic 
/212) 355-0688-lnt'I. 
IATS 
NEW YORK, NEW YORK 10036 
530 Fiffh Avenue 
/212) 944-9750 
Telex: 6801445/6720605 
Telecopier: /212) 944-8710 
30 
NORFOLK, VIRGINIA 23510 
700 World Trade Center 
(804) 622-5005 
Telex: 704368 
Telecopier: (804) 627-8538 
OAK BROOK, ILLINOIS 60521 
Drake Oak Brook Plaza 
2215 York Road, Suite 400 
(708) 571-7250 
Telecopier: /708) 571-7259 I 7429 
OAKLAND, CALIFORNIA 94612·3432 
1800 Harrison Street, Suite 1500 
(415) 465-1000 
Telecopier: (415) 464-8697 
OKLAHOMA CITY, OKLAHOMA 73102 
Colcord Building 
15 North Robinson 
(405) 272-9251 
Telecopier: (405) 272-9251x339 
ORLANDO, FLORIDA 32801 
One duPont Centre, Suite 1900 
390 North Orange Avenue 
(407) 236-0550 
Telex: 523261 
Telecopier: (407) 236-5149 
PALO ALTO, CALIFORNIA 94301 
300 Hamilton Avenue, 4th Floor 
(415) 853-8380 
Telex: 160709 
Telecopier: (415) 321-9758 
PEORIA, ILLINOIS 61602 
Savings Center Tower 
(309) 676-8945 
Telex: 756578 
Telecopier: /309) 676-8557 
31 
I 
PHILADELPHIA, PENNSYLVANIA 19103-4094 
Thirty South Seventeenth Street 
(215) 665-9500 
Telex: 173229 
Telecopier: (215) 568-3166 
Tax: (215) 557-7530 
PHOENIX, ARIZONA 85012 
3300 North Central Avenue 
Suite2200 
(602) 274-0550 
Telecopier: (602) 248-8331 
PITTSBURGH, PENNSYLVANIA 15219 
600 Grant Street 
(412) 355-6000 
Telex: 6714824 
Telecopier: (412) 391-0609 
PORTLAND, OREGON 97204 
101 S.W. Main Street, Suite 1700 
(503) 224-9040 
Telex: 4991719 
Telecopier: (503) 223-9081 
PRINCETON, NEW JERSEY 08543-7133 
214 Carnegie Center, Suite 102 
P.O. Box 7133 
(609) 987-9444 
Telex: 9102404497 
Telecopier: (609) 987-8129 
PROVIDENCE, RHODE ISLAND 02903 
50 Kennedy Plaza 
Suite 800 
(401) 421-0501 
Telecopier: (401) 273-9560(G3) 
PW TECHNOLOGIES 
- See Santa Monica 
RALEIGH, NORTH CAROLINA 27604 
3100 Smoketree Court 
Mail Address: P. 0. Box 95115 - Zip 27625 
(919) 878-5700 
Telex: 705151 
Telecopier: (919) 876-5337 
RICHMOND, VIRGINIA 23219 
919 East Main Street, Suite 1200 
(804) 648-9281 
Telex: 827307 
Telecopier: (804) 343-1504 
RIVERSIDE, CALIFORNIA 92501 




Telecopier: (714) 684-1004 
ROCHESTER, NEW YORK 14604 
1900 Lincoln First Tower 
(716) 232-4000 
Telex: 705644 
Telecopier: /716) 454-6594 
MCS /716) 232-8818 
SACRAMENTO, CALIFORNIA 95814-4476 
455 Capitol Mall, Suite 600 
(916) 441-2370 
Telex: 377342 
Telecopier: Audit, CPS, Tax /916) 325-2320 
MCS /916) 325-4848 
ST. LOUIS, MISSOURI 63101 
One Boatmen's Plaza 
Mail Address: P.O. Box 1097 - Zip 63188 
(314) 425-0500 
Telex: 709235 
Telecopier: (314) 425-0514 
ST. LOUIS WEST 
55 West Port Plaza 
St. Louis, Missouri 63146 
(314) 275-3700 
Telecopier: /314) 878-4541 
33 
l 
ST. PETERSBURG, FLORIDA 33716-1209 
100 Carillon Parkway 
Suite220 
(813) 821-8694 
Telecopier: (813) 572-8308 
SALT LAKE CITY, UTAH 84111 




Telecopier: (801) 359-2063 
SAN ANTONIO, TEXAS 78205 
One Riverwalk Place, Suite 900 
(512) 226-7700 
Telex: 466676 
Telecopier: (512) 226-7412 
SAN DIEGO, CALIFORNIA 92101 
600 B Street. Suite 1600 
(619) 231-1200 
Easy Link: 62872236 
Telex: 695054 
Telecopier: (619) 231-8055(G3) 
(WIii be relocating In Sept. I Oct. 1990) 
SAN FRANCISCO, CALIFORNIA 94104 
555 California Street 
(415) 393-8500 
Telex: 184301 
Telecopier: (415) 393-8644 
SAN JOSE, CALIFORNIA 95113 
150 Almaden Boulevard 
(408) 282-1200 
Telex: 346374 
Te/ecopier: (408) 282-1390(G3) 
SAN JUAN, PUERTO RICO 00936 
The Chase Manhattan Bank Building, 9th Floor 
Munoz Rivera Avenue 
Hato Rey, Puerto Rico 00918 
Mail Address: G.P. 0. Box 3566, San Juan , PR 00936 
(809) 754-9090 
Easy Link: (809) 725-6786 
Telecopier: (809) 766-1094 
SANTA MONICA, CALIFORNIA 90405 
(PW Technologies) 
2800 28th Street, Suite 333 
(213) 396-3844 
Telecopier: (213) 396-3734 
SAVANNAH, GEORGIA 31401 
2 East Bryan Street 
Mail Address: P.O. Box 9088 • Zip 31412 
(912) 232-0123 
Telecopier: (912) 233-9336 
SEATTLE, WASHINGTON 98154 




Telecopier: (206) 621-7908 
SOUTH BEND, INDIANA 46601 
202 South Michigan Street 
Mail Address: P. 0. Box 47 - Zip 46624 
(219) 233-8261 
Telex: 752070 
Telecopier: (219/ 233-2395 
STAMFORD, CONNECTICUT 06901 
300 Atlantic Street 
Mail Address: P. 0. Box 9316 - Zip 06904-9316 
(203) 358-0001 
Telex: 996484 
Telecopier: Audit I Admin.: (203) 967-4136 
ITS: (203) 965-5601 
TAX: (203) 965-5609 
35 
SYRACUSE, NEW YORK 13202 
One MONY Plaza 
(315) 474-6571 
Telex: 755522 
Telecopier: (315/ 474-6552 
TAMPA, FLORIDA 33602 
Suite2800 
400 North Ashley Street 
Mail Address: P. 0 . Box 2640 - Zip 33601-9975 
(813) 223-7577 
Telex: 466878 
Telecopier: (813) 224-9439/222-7164 
TAX TECHNOLOGY GROUP 
- See Chicago 
TECHNOLOGY CENTRE 
- See Menlo Park 
TOLEDO, OHIO 43604 
One SeaGate, Suite 1800 
(419) 247-1800 
Telex: 590119 
Telecopier: (419) 247-1941 
TROY, MICHIGAN 48084 
(Detroit North) 
Somerset Place, Suite 700 
2301 West Big Beaver Road 
(313) 259-0500/643-9090 
Telecopier: (313) 568-1318 
TULSA, OKLAHOMA 74103 
Williams Center Tower I 
One West Third Street, Suite 1100 
(918) 585-1212 
Telex: 796431 
Telecopier: (918) 585-9626 
WALNUT CREEK, CALIFORNIA 94596 




Telecopier: (415) 933-5348 
36 
WALTHAM, MASSACHUSETTS 02154 
University Office Park II 
51 Sawyer Road 
(617) 899-6500 
Telecopier: (617) 893-2415 
WASHINGTON, D.C. 20006 
1801 K Street, N .W. 
(202) 833-7932 
Telex: 89668 
Telecopier: (202) 296-0830 
WASHINGTON, D.C. 20036 
(Int'/ Trade Consulting Services) 
1899 L Street, N.W. 
Suite 800 
(202) 828-9050 
Telecopier: (202) 429-9312 
WEST PALM BEACH, FLORIDA 33401 
222 Lakeview Avenue 
Suite 1100 
(407) 820-0800 
Telecopier: (407) 820-0808 
WILMINGTON , DELAWARE 19801-1181 
1220 North Market Street 
Suite808 
(302) 656-5300 
Telecopier: (302) 656-7262 
WINSTON-SALEM, NORTH CAROLINA 27101 
1800 One Triad Park 
200 W. 2nd Street 
(919) 725-0691 
Easy Link: 709457 
Telecop ier: (919) 725-5022 
WARNER CENTER 
WOODLAND HILLS, CALIFORNIA 91367 
5950 Canoga Avenue, Suite 100 
P.O. Box 4163 
(818) 704-1117 
Telex: 703963 
Telecopier: (818) 704-5354 
37 
-.., 
PRACTICE OFFICE CODES • NUMERICAL PRACTICE OFFICE CODES· NUMERICAL (Continued) 
Office Code Office Code Office Code Office Code 
Anchorage 130 PF$ 271 Japanese Business • 400 Minneapolis 495 
AAMC-OGS 132 PFS / Waitham 272 So. Cai. Manufacturing 497 
Arlington 133 Electronic Data 285 Japanese Business • 401 Management Consult ing -
Acturial Svcs. 134 Interchange No. Cal. Philadelphia 
Atlanta 135 Entertainment 288 Jacksonville 405 MIRM -OGS 503 
Atlanta North Into-Technology - SE 289 Kansas City 415 Manufacturing 504 
Atlanta Group MC$ 137 Employee Benefits 291 Law Firm Consulting 423 Management Consulting -
Austin 138 Santa Monica 292 Litigation Svcs. - NE 427 Charlotte 
Actron 139 Financial Services - 301 Litigation Svcs. - 428 Morristown 505 
Bakersfield 140 west West Princeton 506 
Actron - Southeast/ 141 Reorganization & 305 Litigation Svcs. - 430 Nashville 510 
Central Consulting Litigation - Central Philadelphia National MMC - 511 
Actron - Public Utilities 142 FIRM - OGS 306 Litigation Svcs. - 432 (Manuf. Management 
Northeast/Great Lakes Con. Financial Services - 308 Washington Consulting) 
Public Utilities - Rates 143 Washington Litigation Svcs. - 433 Hampton Roads 525 
Public Utilities 144 Fort Worth 320 Atlanta New Orleans 530 
Telecommunications Multi State Tax - National 321 Long Island 445 New York 540 
Baltimore 145 Support Los Angeles 450 Metro Services Group - 541 
Public Utilities 146 Multi State Tax - 322 Century City New York 
Management Northeast Long Beach IATS · Southwest 543 
Battle Creek 150 Multi State Tax - 323 Warner Center IATS · New York 544 
Hackensack 160 Great Lakes Corporate CATS • 455 IATS - Morristown 545 
Birmingham 165 Multi State Tax - 324 Operations IATS . Palo Alto 546 
Boston 170 Southeast Corporate CATS - 456 IATS. Tokyo 547 
Cambridge Multi State Tax - 325 Systems Oakland 555 
Buffalo 185 Central CCATS · Special Project 461 Oklahoma City 560 
Charlotte 205 Multi State Tax - 326 CCATS · Special Project 462 Orlando 565 
Chicago 210 West CCATS · Special Project 463 Human Resource 569 
Oak Brook Government Contracts 335 CCATS · Special Project 464 Consulting - OGS 
Chicago - Metro 211 Baseline 350 Management Horizons - Public Utilities - MCS 571 
Cincinnati 220 Washington National 351 Opp. & Into. Strategies 466 Petroleum Industry 572 
Florence Tax Services Market Strategies 467 Consulting 
Lexington Financial Services - 359 Market Opp. Research 468 MLP Services - 573 
Dayton 221 Northern California Retail Intelligence 469 Southwest 
lnt 'I Trade 222 Hartford 360 Systems Applied Technology 579 
Consulting Services New Haven Office of the Chairman 470 Center 
Curacao 229 Health Care 362 Client Services 471 Peoria 585 
Cleveland 230 Health Care - 358 Financial Admin. 472 Philadelphia Group MC$ 589 
Cleveland East EDP & Overhead Philadelphia 590 
Carolinas Group MCS 239 Honolulu 370 Managerial Economics - 479 Wilmington 591 
South Carolina 240 Houston 380 OGS Phoenix 595 
Charleston 241 International Consulting - 383 Memphis 480 Pittsburgh 600 
Columbia OGS Mergers & Acquisitions - 481 Oakland Area 
Greenville ITS · New England 384 Southern California Portland 610 
Columbus 245 ITS - Great Lakes 387 Mergers & Acquisitions - 482 Real Estate - 613 
Computech 247 Insurance - Svcs. 388 Northern California Southern California 
Dallas 250 Investment Companies - 389 Florida Group MCS 484 Real Estate - 614 
Dallas North New England S. Florida Cluster 485 Southwest 
Denver 260 Investment Management -394 Miami Providence 615 
Boulder Northeast Ft. Lauderdale Raleigh 620 
Detroit 270 Indianapolis 395 West Palm Beach SE - Admin. Office 622 
Troy ITS· West 396 Milwaukee 490 
ITS - Northeast 398 
39 
PRACTICE OFFICE CODES· NUMERICAL (Continued) June 1990 
Office Code Office Code MONDAY/18 
Great Lakes 623 Seatlle 700 
Admin. Office Bellevue 
West Admin. 624 South Bend 705 
Richmond 625 Stamford 720 
Central Admin . Office 627 Syracuse 725 
Riverside 629 Valuation Services 727 
Rochester 630 Tampa 735 
Sacramento 640 St. Petersburg TUESDAY/19 
St. Louis 645 Toledo 740 II St . Louis West Travel Management - 748 
Salt Lake City 655 Great Lakes II Strategic Consulting 656 Tulsa 750 
II ' Group Walnut Creek 760 
San Antonio 660 Warner Center/ 765 II I San Diego 665 Woodland Hills 
San Francisco 670 Washinglon Group MCS 769 II 
San Jose 675 Washington 770 WEDNESDAY/20 San Juan 680 Bethesda 
Newport Beach 685 Falls Church 
Savannah 690 Winston-Salem 785 
Johnson City 
NATIONAL OFFICE CODES • NUMERICAL THURSDAY/21 
Office Code Office Code 
National 800 National Admin . Center 810 
Morristown National Industry Specialization 830 
Nat'I Financial Services 807 PW World Firm 840 
Industry Practices Technology Centre 842 
(NATL FSIP) PW Associates lnt ' l. 850 
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CONTINUING EDUCATION RECORD 
INSTRUCTIONS 
This record is to be used for the purpose of monitoring credited hours which will appear on your continued education record maintained 
by the Continuing Education Registration and Information System (CERIS). See the annual C.E. guide for more complete instructions. 
Name ___________ Staff No. ______ Office ___________ Period Covered _____ _ 
Dates 
Organization or firm Instructors 
Credit 
attended 
conducting program Title or program content Location (List all) 
hours 
PW Other claimed* 
WTAL FOR YEAR 
* For Florida CPAs designate as either (A) - Accounting and auditing related or (B) - Other ~ 
Name of Client 
Active engagements of staff member 
Client 
Code 





Name of Client 
Active engagements of staff member 
Client 
Code 





Name of Client 
Active engagements of staff member 
Client 
Code 






Date Received Paid Date Received Paid 
Cash account T 
Date Received Paid Date Received Paid 
Cash account Cash account 





Received Paid Date Received Paid 
Cash account Cash account 
Date Received Paid Date Received Paid 
Cash account , 






8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30 31 
FEBRUARY 
2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 
MARCH 
1 2 3 4 
567891011 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 




9 10 11 1213 14 15 
16 17 18 19 20 21 22 




7 8 9 10111213 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30 31 
JUNE 
1 2 3 
4 5 6 7 8 9 10 
1112 131415 1617 
18 19 20 21 22 23 24 
25 26 27 28 29 30 
1989 1990 
SMTWT FS SMTWT FS 
JULY 
2345678 
9 10 11 1213 14 15 
16 1 7 18 19 20 21 2 2 
23 24 25 26 27 28 29 
30 31 
AUGUST 
1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 




10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
OCTOBER 
1234567 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30 31 
NOVEMBER 
1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 




10 11 12 13 14 15 16 
17 18 19 20 21 22 23 








2 3 4 
9 10 11 
16 17 18 







1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 
MARCH 
1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 31 
APRIL 
1234567 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30 
MAY 
1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 




10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
SMTWT FS 
JULY 
1 2 3 4 5 
8 9 10 11 12 
15 16 17 18 19 
22 23 24 25 26 






1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 




9 10 11 1213 14 15 
16 17 18 19 20 21 22 




7 8 9 10111213 
14 1 5 16 17 18 1 9 20 
21 22 23 24 25 26 27 
28 29 30 31 
NOVEMBER 
2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 




9 10 111213 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30 31 
1991 1992 
s M T w T F s s M T w T F s s M T w T F s s M T w T F s 
JANUARY JULY JANUARY JULY 
1 2 3 4 5 1 2 3 4 5 6 1 2 3 4 2 3 4 
6 7 8 9 10 11 12 7 8 9 10 11 12 13 5 6 7 8 9 10 11 5 6 7 8 9 10 11 
13 14 15 16 17 18 19 14 15 16 17 18 19 20 12 13 14 15 16 17 18 12 13 14 15 16 17 18 
20 21 22 23 24 25 26 21 22 23 24 25 26 27 19 20 21 22 23 24 25 19 20 21 22 23 24 25 
27 28 29 30 31 28 29 30 31 26 27 28 29 30 31 26 27 28 29 30 31 
FEBRUARY AUGUST FEBRUARY AUGUST' 
1 2 1 2 3 1 1 
3 4 5 6 7 8 9 4 5 6 7 8 9 10 2 3 4 5 6 7 8 2 3 4 5 6 7 8 
10 11 12 13 14 15 16 11 12 13 14 15 16 17 9 10 11 12 13 14 15 9 10 11 12 13 14 15 
17 18 19 20 21 22 23 18 19 20 21 22 23 24 16 17 18 19 20 21 22 16 17 18 19 20 21 22 
24 25 26 27 28 25 26 27 28 29 30 31 23 24 25 26 27 28 29 23 24 25 26 27 28 29 
30 31 
MARCH SEPTEMBER MARCH SEPTEMBER 
1 2 1 2 3 4 5 6 7 2 3 4 5 6 7 2 3 4 5 
3 4 5 6 7 8 9 8 9 10 11 12 13 14 8 9 10 11 12 13 14 6 7 8 9 10 11 12 
10 11 12 13 14 15 16 15 16171819 20 21 15 16 17 18 19 20 21 13 14 15 16 17 18 19 
17 18 19 20 21 22 23 22 23 24 25 26 27 28 22 23 24 25 26 27 28 20 21 22 23 24 25 26 
24 25 26 27 28 29 30 29 30 29 30 31 27 28 29 30 
31 
APRIL OCTOBER APRIL OCTOBER 
1 2 3 4 5 6 1 2 3 4 5 2 3 4 1 2 3 
7 8 9 10 11 12 13 6 7 8 9 10 11 12 5 6 7 8 9 10 11 4 5 6 7 8 9 10 
14 15 16 17 18 19 20 13 14 15 1617 18 19 12 13 14 15 16 17 18 11 12 13 14 15 16 17 
21 22 23 24 25 26 27 20 21 22 23 24 25 26 19 20 21 22 23 24 25 18 19 20 21 22 23 24 
28 29 30 27 28 29 30 31 26 27 28 29 30 25 26 27 28 29 30 31 
MAY NOVEMBER MAY NOVEMBER 
1 2 3 4 1 2 1 2 1 2 3 4 5 6 7 
5 6 7 8 9 10 11 3 4 5 6 7 8 9 3 4 5 6 7 8 9 8 9 10 11 12 13 14 
12 13 14 15 16 17 18 10 11 12 13 14 15 16 10 11 12 13 14 15 16 15 16171819 20 21 
19 20 21 22 23 24 25 17 18 19 20 21 22 23 17 18 19 20 21 22 23 22 23 24 25 26 27 28 
26 27 28 29 30 31 24 25 26 27 28 29 30 24 25 26 27 28 29 30 29 30 
31 
JUNE DECEMBER JUNE DECEMBER 
1 1 2 3 4 5 6 7 1 2 3 4 5 6 1 2 3 4 5 
2 3 4 5 6 7 8 8 9 10 11 12 13 14 7 8 9 10 11 12 13 6 7 8 9 10 11 12 
9 10 11 12 13 14 15 15 16 17 18 19 20 21 14 15 16 17 18 19 20 13 14 15 16 17 18 19 
16 17 18 19 20 21 22 22 23 24 25 26 27 28 21 22 23 24 25 26 27 20 21 22 23 24 25 26 
23 24 25 26 27 28 29 29 30 31 28 29 30 27 28 29 30 31 
30 

